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KEY  TO  GOOD  HEALTH:  CHECK  UP  ON  THE  CHILD’S  POSTURE 

I.  Standing 

A.  Feet  parallel--a  few  inches  apart--weight  balanced  on 
both  f eet . .  . 

B.  Knees  straight  but  relaxed— never  stiff  or  locked... 

C.  Abdomen  and  back  as  flat  as  possible  with  no 
exaggeration  of  natural  curves... 

D.  Chest  up  with  shoulders  low  and  broad... 

E.  Head  held  high--chin  in  (stretch  through  back  of  neck 
and  head  like  a  puppet  with  a  string  attached  behind 
each  ear ) . . . 

F.  Weight  is  carried  slightly  forward  over  the  balls  of 
the  f eet .  .  . 


II.  Walking 

A.  Walks  with  knees  and  ankles  limber,  toes  pointing 
straight  ahead. . . 

B.  Keeps  legs  close  together;  swings  legs  from  hip 
joints . .  . 

C.  Keeps  head  and  chest  high... 

D.  Shoulders  should  remain  free-swinging,  but 
relaxed.  .  . 

E.  Foot  should  hit  ground  heel  first,  then  outside  of 
foot ,  then  t oe . . . 


III.  Sitting 

A.  Sits  tall  and  straight  with  feet  flat  on  floor... 

B.  Back  is  supported  by  chair  back--lower  back  and 
buttocks  against  lower  back  of  chair  and  rear  of 
seat . . . 

C.  Leans  forward  from  hips  when  writing,  keeping  back 
straight  with  no  exaggeration  of  natural  curves... 
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ORIENTATION  AND  MOBILITY  TERMS 


1.  ORIENTATION:  The  process  of  utilizing  the  remaining 

senses  in  establishing  one’s  position  and  relationship  to  all 
other  significant  objects  in  one’s  environment. 

2.  MOBILITY:  The  term  used  to  denote  the  ability  to 
navigate  effectively  from  one’s  present  fixed  position  to 
one’s  desired  position  in  another  part  of  the  environment. 

3.  CLUE:  Any  sound,  odor,  temperature,  tactual  stimulus 
affecting  the  senses  and  can  be  readily  converted  in 
determining  one’s  position  or  a  line  of  direction. 

4.  DOMINANT  CLUE:  of  the  many  clues  present,  the  one  that 

most  adequately  fulfills  all  of  the  informational  needs  at 
that  moment . 

5.  INFORMATION  POINT:  A  familiar  object,  sound,  odor, 
temperature,  or  tactual  clue,  whose  exact  location  in  the 
environment  is  known  but  is  more  difficult  to  recognize  or 
perceive  than  a  landmark. 

6.  LANDMARK:  Any  familiar  object,  sound,  odor,  temperature, 
or  tactual  clue,  that  is  easily  recognized  and  that  has  a 
known  and  exact  location  in  the  environment. 

7.  SOUND  LOCALIZATION:  To  determine  the  exact  bearing  or 
line  or  direction  of  the  source  of  a  sound. 

8.  RUN:  The  term  used  to  denote  a  course  or  route  mapped 

out  and  traveled  to  a  given  point  or  objective. 

9.  TRAILING:  The  process  of  using  the  back  of  the  fingers 

to  follow  lightly  over  a  straight  surface,  for  one  of  the 
following  reasons: 

a.  to  determine  one’s  place  in  space 

b.  to  locate  specific  objectives 

c.  to  get  a  parallel  line  of  travel 

10.  DIRECTION  TAKING:  The  act  of  getting  a  line  or  course 
from  an  object  or  sound  to  better  facilitate  traveling  in  a 
straight  line  toward  destination. 

11.  DIRECTION  INDICATOR:  Refers  to  any  straight-lined 
objects  whose  surface  lines  when  projected  into  space  will 
give  a  course  or  line  of  travel  in  a  given  direction,  or  to 
des t inat ion . 

12.  SQUARING  OFF:  The  act  of  aligning  and  positioning  one’s 

body  in  relation  to  any  straight-lined  object  for  the  purpose 
of  getting  a  perpendicular  line  of  direction  and  establishing 
a  definite  position  in  the  environment. 

13.  SHORELINE:  The  border  or  edge  of  a  sidewalk  or 
grassline  or  any  change  in  surface. 
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ORIENTATION  PROCEDURES 


"Orientation  is  knowledge  as  to  who  one  is,  where  one 
is  in  a  general  and  specific  sense,  and  when  it  is,  date, 
time,  etc."  (English  Dictionary  of  Psychological  Terms.) 

Orientation  for  the  pre-schooler,  primary  child,  and 
even  older  children  who  do  not  have  the  natural  ability  for 
self-orientation,  is  an  awareness  of  surroundings  in  general, 
dependent  on  recognition  of  specific  landmarks.  Therefore, 
when  children  with  this  elementary  level  of  orientation 
acuteness  must  be  oriented  to  their  surroundings,  the  process 
is  a  matter  of  repetition  begun  by  teaching 

1.  all  the  specific  landmarks 

2.  each  landmark’s  position  from  a  starting  point 

3.  the  position  of  each  landmark  from  every  other 
landmark 

For  example,  when  orienting  a  child  to  his  room: 

1.  Start  with  back  to  doorway  of  room  and  move  around  the 
walls  pointing  out  the  bed,  dresser,  closet,  chair,  etc. 

2.  Start  at  the  door  again  and  go  from  door  to  bed  and  back. 
Do  the  same  for  dresser,  closet,  etc. 

3.  Starting  at  door,  go  to  bed,  dresser,  closet,  chair,  bed, 
chair,  closet,  dresser,  etc. 

4.  After  each  step  has  been  introduced  and  repeated  with  the 
child,  let  him  do  it  alone  until  it  is  mastered.  Then 
move  on  to  the  next  step.  Be  careful  not  to  rush  from 
one  step  to  the  next  before  the  child  is  ready. 

5.  Relate  landmark  positions  to  one  another  as  the  dresser 
is  next  to  the  bed,  or  the  door  is  across  the  room  from 
the  chair. 

6.  If  there  are  any  sensory  clues,  such  as  a  permanent 
sound,  smell,  or  change  in  surface,  they  should  be 
pointed  out. 

As  children  mature,  if  they  have  been  fortunate 
enough  to  have  had  explanations  of  their  environment,  and  if 
they  have  had  instruction  in  the  more  abstract  concepts  of 
orientation,  they  will  have  more  realistic  ideas  of  right  and 
left,  compass  directions,  body  movement,  space  distances,  and 
space  relations.  Because  of  these  more  mature  concepts, 
orientation  awareness  can  be  specific  as  well  as  general,  and 
the  mature  child  may  be  oriented  to  an  area  verbally  without 
having  to  experience  the  repetition  as  do  the  younger  ones. 
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When  orienting  this  mature  child,  as  described  above, 
to  a  room,  building,  area  in  a  building,  or  outdoor  areas, 
the  following  procedure  might  be  used  after  the  entire 
building  has  been  described  according  to  shape,  directions  in 
which  halls  run,  and  relational  positions  of  various  rooms  by 
compass  directions.  For  example: 

1.  Standing  at  some  specific  landmark,  describe  the  shape  of 
the  route  to  be  taken  relating  it  to  some  meaningful 
figure  such  as  a  square,  an  L,  or  rectangle.  Be  sure  the 
child  understands  landmark  terminology  in  terms  of  shape. 
Use  three-dimensional  objects  made  of  wood  or  other 
sturdy  materials  to  illustrate. 

2.  A  general  familiarization  trip  should  be  taken,  pointing 
out  landmarks  as  in  #1  for  younger  pupils. 

3.  Compass  directions  should  be  stated,  i.e.,  the  office  is 
northeast  of  this  point.  Understand  that  compass 
direction  concepts  do  not  come  naturally  to  all  people. 
When  a  problem  exists,  use  compass  direction  references 
and  exercises  to  heighten  awareness  and  concept 
development . 

4.  The  compass  directions  of  hallways  leading  to  the 
destination  should  be  designated. 

5.  Walk  through  the  trip  with  the  student,  pointing  out 
turns,  directions  of  turns,  landmarks  such  as  surface 
changes  of  floor  or  wall,  a  particular  permanent  smell  or 
sound,  furniture,  doors,  and  some  specific  landmark  for 
identifying  the  destination.  It  may  be  helpful  to  point 
out  specific  landmarks  beyond  the  destination. 

6.  Familiarize  any  areas  of  confusion,  such  as  a  lobby, 
which  might  cause  the  student  difficulty  should  the 
student  stray. 

7.  Familiarize  in  the  same  manner  to  other  places  from  the 
initial  starting  point,  and  from  destination  to 

des t inat ion . 

8.  After  student  is  confident  of  directions,  observe  his 
independent  travel  from  place  to  place  a  few  times. 

9.  Talk  about  relationships  of  hallways  to  each  other,  e.g. 
§bove,  below  (if  on  different  floors),  parallel, 
P§rP§U^icu lar . 

10.  Discuss  numbering  systems. 

11.  Walk  through  alternate  routes,  e.g.  by  different  doors  or 
stairs,  and  discuss  the  importance  of  knowing  alternate 
routes . 
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NON-CANE  MOBILITY  SKILLS 


I.  Sighted  Guide  Technique 

A.  Main  Objective:  Fast  and  efficient  travel  from  one 

area  to  another. 

B.  General  techniques  for  use  of  proper  grip 

1.  For  sighted  guide 

a.  Walk  in  relaxed  manner 

b.  Hold  arm  comfortably 

c .  Be  alert 

2.  For  blind  person 

a.  Grip  arm  of  sighted  guide  just  above  elbow, 
with  fingers  on  inside  of  arm,  thumb  on 
outside  of  arm. 
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b.  A  child  unable  to  reach  guide’s  elbow  may  grip 
guide’s  wrist  or  mid-forearm  or  even  one  of 
guide’s  fingers  if  a  very  small  child. 


C.  Specific  techniques  for  proper  positioning 

1.  For  sighted  guide 

a.  Allow  blind  person  to  take  position  on  either 
side. 

b.  When  walking,  stay  one-half  pace  in  front. 

2.  For  blind  person 

a.  Take  position  on  either  side  of  the  sighted 
guide . 

b.  Take  position  one-half  step  to  the  rear  of 
sighted  guide,  near  shoulder  aligned  with 
sighted  guide’s  near  shoulder.  Maintain  this 
position  when  walking. 

c.  When  sighted  guide  stops,  take  up  lag  by 
coming  along  side. 

d.  Relationship  of  upper  arm  to  lower  arm  should 
be  90  degrees. 

e.  Arm  should  be  held  close  to  side. 
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D.  Technique  for  navigating  narrow  passageway 
1.  For  sighted  guide 

a.  Extend  arm  back  and  toward  small  of  back  for 
tactual  clue. 

b.  Use  meaningful  verbal  clues  when  necessary. 


2.  For  blind  person 

a.  Take  position  directly  behind  sighted  guide. 

b.  Maintaining  grip,  extend  arm  fully,  in  order 
to  prevent  stepping  on  heels  of  sighted 
guide . 

c.  If  necessary,  slip  grip  to  sighted  guide’s 
wrist. 
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E.  Technique  for  navigating  steps 

1.  Descending 

i 

a.  For  sighted  guide 

1.  Come  to  a  full  stop  at  top  of  steps  with  toes 
extended  over  the  edge  slightly. 

2.  Give  blind  person  time  to  take  up  lag. 

3.  Step  down  with  blind  person  following  one 
stair-step  behind. 

4.  Pause  slightly,  if  necessary,  at  bottom  of 
steps  to  indicate  that  the  bottom  has  been 
reached . 

5.  When  necessary,  use  verbal  clues  to 
communicate  approaching  stairs,  drop-offs  or 
landings. 

b.  For  blind  person 

1.  Take  up  lag  when  sighted  guide  stops  by 
coming  alongside. 

2.  Extend  toes  slightly  over  edge  of  top  step. 

3.  Move  with  guide  one  stair  step  behind. 

2.  Ascending 

a.  For  sighted  guide 

1.  Come  to  a  full  stop  at  the  bottom  step,  with 
toes  against  riser. 

2.  Wait  for  blind  person  to  take  up  lag. 

3.  Ascend  steps  one  stair  step  ahead. 

b.  For  blind  person 

1.  Take  up  lag  when  sighted  guide  stops  by 
coming  alongside. 

2.  Place  toes  against  first  riser. 

3.  Ascend  steps  one  stair  step  behind. 

F.  Technique  for  navigating  rows  of  seats  (auditorium 
seating) 

1.  For  sighted  guide 

a.  Stop  at  selected  row  of  seats. 

b.  Sidestep  into  the  row  until  the  desired  seat 
is  reached. 

c.  Be  seated 

d.  When  exiting,  sidestep  until  the  aisle  is 
reached,  break  contact  if  necessary,  face  the 
exit,  resume  using  normal  sighted  guide 
technique . 
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2. 


For  blind  person 

a.  When  selected  row  of  seats  is  reached,  take 
one-half  step  forward  to  stand  directly  along¬ 
side  guide. 

b.  Sidestep  with  guide  into  row  until  guide  stops, 

c.  Trail  back  of  seats  with  back  of  free  hand 

d.  Clear  seat  of  possible  obstructions  with  a 
sweep  of  hand  (or  fingertips). 

e.  Be  seated. 

f.  When  exiting,  sidestep  with  guide  until  aisle 
is  reached,  break  contact  if  necessary,  face 
the  exit,  resume  using  normal  sighted  guide 
technique . 

G.  Techniques  for  locating  chairs 

1.  For  sighted  guide 

a.  Guide  blind  person  to  chair. 

b.  With  verbal  clue,  give  location  of  chair,  and 
whether  front  or  back  of  chair.  If  more 
assistance  is  needed,  place  the  blind  person’s 
hand  on  the  back  of  the  chair. 

2.  For  blind  person 

a.  Take  verbal  clue  and  release  grip. 

b.  Locate  chair,  maintain  contact  while  moving  to 
front  of  chair. 

c.  Clear  seat  for  possible  obstructions  with  a 
sweep  of  hand. 

d.  Place  hand  on  arm  of  chair  or  edge  of  chair  and 
be  seated. 

H.  Techniques  for  navigating  doors 

1.  For  sighted  guide 

a.  Use  technique  for  congested  area. 

b.  Give  verbal  clue  as  to  direction  door  opens: 
pull/right,  push/left,  etc. 

c.  If  there  is  a  step  up  or  down  in  conjunction  with 
doorway,  sighted  guide  should  give  verbal  clue. 

2.  For  blind  person 

a.  Take  tactual  and  verbal  clues. 

b.  Catch  doors  on  right  with  right  hand;  catch  door 
on  left  with  left  hand  (This  may  necessitate 
changing  grip  hand.) 

c.  Starting  with  forearm  in  position  for  upper 
protection,  extend  arm  forward  to  catch  door, 
never  to  the  side. 

d.  Catch  door  and  hold  until  both  persons  have 
passed  through. 

e.  Follow  through  with  responsibility  to  close  door. 
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Well  intending  person  attempts  to  help  blind  person 


Blind  person  uses  Hine’s  break  to  assume  proper  grip. 
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I.  Hines  Break  (Accepting  or  Refusing  Assistance) 

1.  Purpose:  To  break  the  grip  of  a  well-intending 

sighted  person,  in  order  to  assume  proper  grip  or 
refuse  assistance  if  necessary. 

2.  Methods 

a.  Swing  arm  forward  and  across  body,  take  forearm 
of  sighted  person  in  other  hand,  swing  arm  back 
to  assume  proper  grip. 

b.  Swing  arm  forward,  breaking  grip,  swing  arm  back, 
near  side,  assuming  proper  grip. 

c.  Relax  arm  completely,  swing  arm  back  and  assume 
proper  grip,  if  assistance  is  desired. 

3.  Accompany  each  of  the  above  methods  with 
"Allow  me  to  take  your  arm,  please."  or 
"I’d  prefer  to  walk  on  my  own,  please."  or 
"I’d  prefer  to  walk  beside  you,  please." 

4.  Keep  feet  stationary,  maintaining  directionality  at 
all  times. 


II.  DEVELOPMENT  OF 
TRAINING 


PROPER  CONCEPTS  PRIOR  TO  FORMAL  MOBILITY 


A.  General 

terms 

1 .  Con 

cepts  to  be  taught 

a . 

right  and  left 

b. 

forward  and  backward 

c . 

up  and  down 

d. 

straight  and  curved 

e . 

spatial  concepts  (between,  beside, 
underneath,  next,  in  the  middle,  in 
center  of,  in  the  front  of) 

B .  Specif ic 

terms 

the 


1.  Turns 

a.  right  and  left 

b.  about  face  -  facing  opposite 

c.  partial  turns  -  90  degrees  & 

2.  Compass  directions 

3.  Vertical  and  horizontal 

4.  Parallel  and  perpendicular 

5.  Flat  and  slanting 

6.  Narrow  and  wide 


direct  ion 
180  degrees 
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7.  Rough  and  smooth 

8.  Shapes 


a . 

circles 

b. 

squares 

c . 

triangles 

d. 

rectangles 

e . 

L  shape 

f . 

T  shape 

III.  INDEPENDENT  TRAVEL  SKILLS 
A.  Trailing 

1.  Definition:  The  act  of  using  the  back  of  the 

fingers  to  follow  lightly  along  a  straight 

surface,  wall,  lockers,  etc. 

2.  Reason 

a.  To  determine  one’s  position  in  space. 

b.  To  get  a  parallel  line  of  travel. 

c.  To  locate  specific  destinations. 

3.  General  procedures 

a.  Take  a  comfortable  position  parallel  to 
surface  to  be  trailed. 

b.  Extend  the  arm  nearer  to  the  surface  to  the 
side  and  at  a  45  degree  angle  ahead  of  body 
with  hand  held  diagonally. 
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B  . 


Protective  measures 

1.  Upper  hand  and  forearm  across  body 

a.  Purpose:  protection  for  upper  body 

b.  Proper  positioning 

1.  Raise  elbow  to  shoulder  height. 

2.  Hold  forearm  horizontally  across  body. 

3.  Arm  should  be  parallel  to  ground. 

4.  Bend  elbow  in  an  obtuse  angle  (greater 
than  90  degrees). 

5.  Rotate  little  finger  side  of  hand 
upward.  Keep  palm  of  hand  forward. 

6.  Hold  position  so  that  fingertips  are 
even  with  opposite  shoulder. 

2.  Lower  hand  and  forearm  across  body 

a.  Purpose:  To  protect  lower  part  of  body  in 

an  inconspicuous  manner,  while  locating 

desks  and  low  furniture 

b.  Proper  positioning 

1.  Hold  arm  and  hand  with  back  of  hand 
exposed . 

2.  Fully  extend  arm  diagonally  downward 
so  that  hand  will  be  in  center  of  body 
-avoid  poor  posture. 

3.  Hold  arm  3  to  6  inches  from  body  in 
order  to  encounter  obstacles  in  time 
to  react,  to  stop  or  turn  aside. 

4.  Comment:  these  two  methods  may  be 

used  together  to  offer  more  adequate 
protection . 
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C.  Direction  indicators:  refers  to  any  straight  lined 

object  whose  surface  lines,  when  projected  into 
space,  will  give  a  course  or  line  of  travel  in  a 
given  direction  or  to  a  destination. 

D.  Direction  Taking 

1.  Definition:  the  act  of  getting  a  line  or  course 

from  an  object  or  sound  source  to  better 
facilitate  traveling  in  a  straight  line  toward  a 
des  t inat ion . 

2.  Squaring  off 

a.  Definition:  the  act  of  aligning  and 
positioning  one’s  body  in  relation  to  any 
straight  lined  object  for  the  purpose  of 
getting  a  line  of  direction  and  establishing 
a  definite  position  in  the  environment. 

b .  Methods 

1.  Perpendicular  -  place  back  against 
direction  indicator.  Take  first  step 
with  care. 

2.  Parallel  -  place  side  against  direction- 
indicator  and  travel  parallel  to  it  until 
destination  is  reached. 

3.  Suggestions 

a.  Be  direction  conscious  to  avoid  veering. 

b.  Concentrate. 

c.  Use  right  angle  turns. 

d.  If  veering  occurs,  retrace  steps  to 
direction  indicator  and  try  again. 
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HINTS  FOR  USE  OF  CANE 


1.  Cane  is  held  in  exact  center  of  body  and  should  never 
leave  this  position  while  in  motion. 

2.  Index  finger  extends  down  flat  side  of  grip  while  other 
fingers  wrap  around.  Thumb  extends  down  the  grip  on  top  of 
cane . 

3.  With  wrist  acting  as  a  pivot,  cane  is  swung  in  low  arc 
from  side  to  side,  touching  a  point  in  front  of  and  just 
beyond  the  side  of  each  foot. 

4.  If  cane  is  used  properly, 
and  on  both  sides  and  warning 
steps  ahead  of  person. 

5.  For  safety  and  efficient  travel,  learn  cane  techniques 
from  an  approved  Orientation  and  Mobility  Specialist  only. 


protection  is  given  in  front 
of  obstacles  is  given  two  whole 
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DAILY  LIVING  SKILLS 


I.  HAND  SHAKING 

A.  Blind  person  extends  hand  directly  to  center  in  front 
of  waist  line. 

B.  Make  contact  and  shake  hands. 

C.  If  no  contact  is  made,  lower  hand  to  side. 

II.  GETTING  IN  AND  OUT  OF  AN  AUTOMOBILE 

A.  Open  door  fully. 

B.  Use  upper  hand  and  forearm  across  body  to  locate  top 
of  door  opening. 

C.  Maintain  contact  with  top  of  door  frame  while 
checking  seat  for  obstacles. 

D.  Lower  head  under  hand  and  sit. 

E.  Reverse  procedure  for  exiting. 

III.  SUGGESTED  WAYS  FOR  HANDLING  MONEY 


A.  Coins  with  milled  edges 


There  are  four  coins  with  milled  edges  in  varying 
sizes  and  weights,  which  may  be  used  for  identification 
purposes . 


1.  Denomination 

a.  dime 

b.  quarter 

c.  half-dollar 

d.  silver  dollar 


Not  e : 
smooth 
alone . 


2.  Weight 

a.  dime  is  the  1 

b.  quarter  is  a 

c.  half-dollar  i 


d. 

quarter 
silver  dollar 

3.  Si 

zes 

a . 

dime  -  22/32 

b. 

quarter  -  15/ 

c . 

half-dollar  - 

d. 

silver  dollar 

There  may  be  some  mill 

with  usage.  These  coi 


ightes t 


lit 

tie  heav 

ier 

s  a 

little 

heavie 

r  than 

the 

is 

the  heaviest 

of  all 

coin 

of 

an  inch 

16 

of  an  in 

ch 

1 

and  3/16 

of  an 

inch 

— 

largest 

of  all 

coins 

ed 

edge  coi 

ns  whi 

ch  may 

be 

ns 

may  be  i 

dent  if 

ied  by 

size 
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B.  Non-milled  or  smooth  edge  coins. 

1 .  Sizes 

a.  Penny  is  the  smaller. 

b.  Nickel  is  the  larger. 

2.  Weight 

a.  Penny  is  the  lighter. 

b.  Nickel  is  the  heavier. 

C.  Paper  Money 

When  receiving  paper  money,  you  must  rely  on  the 
honesty  of  the  giver.  It  is  important  to  have  a  sighted 
friend  to  interpret  the  value  of  the  bill. 

1.  How  to  fold  for  identification 

a.  The  one  dollar  bill  needs  no  folding  for 
identification  purposes,  because  of  its 
frequent  use. 

b.  The  five  dollar  bill  is  folded  crosswise, 
like  a  book. 

c.  The  ten  dollar  bill  is  folded  lengthwise, 
with  a  crease  running  the  length  of  the 
bill,  making  it  the  narrowest  of  the  folded 
paper  money. 

d.  The  twenty  dollar  bill  is  folded  crosswise 
twice  and  lengthwise  once.  Tuck  away  in 
corner  of  billfold. 

e.  Bills  of  higher  denominations  probably  will 
not  be  carried.  A  separate  compartment  in 
the  billfold  is  recommended,  if  they  must  be 
carried . 

IV.  TECHNIQUES  FOR  DIALING  TELEPHONE 
A.  General  information 

1.  Become  acquainted  with  different  types  of  tele¬ 
phones,  including  pay  telephones,  position  of 
coin  slots. 

2.  Learn  to  hang  receiver  properly. 

3.  Identify  speaking  end  of  receiver  by  presence  of 
cord  at  that  end. 

4.  Become  familiar  with  how  to  obtain  a  number  from 
operator  assistance. 
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B.  Method  one  -  dial  telephone 

1.  Locate  dial  stop. 

2.  Count  counterclockwise  from  dial  stop  to  number 
f  i  ve . 

3.  Count  clockwise  from  dial  stop  to  number  six. 

C.  Method  two  -  dial  telephone 

1.  Locate  dial  stop. 

2.  Count  to  first  number  and  let  index  finger 
return  with  dialed  number  if  next  number  can  be 
more  easily  reached  from  dialed  number. 

D.  Method  four  -  push-button  telephone 

1.  Locate  numbers  1-2-3  across  the  top,  numbers  4-5-6 
across  the  second  row,  numbers  7-8-9  across  the 
third  row,  0  in  the  middle  of  the  bottom  row.  Use 
the  forefinger  of  the  right  hand  for  the  vertical 
row  on  the  left  (1-4-7),  the  second  fingers  for 
the  middle  row  (2-5-8-0),  and  the  ring  finger  for 
the  vertical  row  on  the  right  (3-6-9). 

V.  LOCATING  DROPPED  OBJECTS 


1.  Remain  still  while  listening  for  sound  to  stop. 

2.  Face  direction  where  sound  stopped. 

3.  Move  in  that  direction. 


4.  Use  upper  hand  and  forearm  across  body  while  bending 
to  pivot  squat  position. 


5.  Using  palm  and  fingers  of  hand  against  floor,  search 
immediate  area,  using  circular  motion,  beginning  near 
f  eet . 


6.  Cover  areas  to  the  right  and  to  the  left. 

7.  If  object  is  not  found,  move  to  next  suspected 
location,  using  upper  hand  and  forearm  protection 
while  moving  to  a  new  area. 
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